& n _ . n / ( ) %
O & " _l . n mmn
" n *
nn 1 2 2
4 '
"
/ $ $ %&' ' 5
n $
& n _l n
r N
Q g l'i:'; L,i =
| * . | HU.T.T]E_| Insert Page Layout References
N r&-‘ st Times Mew Roman -1 -
bo) "‘j =3 Copy
i o Fajte ‘f Format Painter |B Igv ﬂ:x,xﬂﬂa*
) / Clipboard & Font

"% *

(a9~ 0 )+

i Office Button
i & Click here to apen, save, or print,
1 4 [ and to see everything else you can
do with your document.

@ Press F1 for more help.




3%

%

/
+
n 1
2 2 4
*
I(
/01 "
/ *
( n / 1
14
/121

N

E ‘}ﬁ F_ f—f__-?&*ﬁ ____TD_(:-\.I

Finish

Send

&
A
B

Publish

_T Close

| 21 Word Options | | X Exit Word

g AL O

Cpen..

Convert

Save

Save As..

Print...

o

o

Q

&

Preview and print the document

Print...

Select a printer, number of copies, and
other printing options before printing.

Quiick Print ]
Send the document directly to the !
default printer without making changes.

Print Preview

Preview and make changes
to pages before printing.

— | Home | Insert Paoe Lavout References.  Mailinas R
| Recent Documents @
Hew. |
| | 1 Office 2007 Introduction [=
e =
[ _.u’ Open 2 Smart Art
3 Office 2007 Introduction =
L 4 PPT2003 tut =
" Convert
5 ForumApplicationGuidelines 1=
6 Blackboard Version & changes handout =
H Save
- 7 PPT2003 tut =
& PPT2003 tut 1=




¢
Word Options

Printer

O Current page

Type page numbers andfor page
ranges separated by commas counting
from the start of the document or the
section, For example, type 1, 3, 5-12
or plsl, pls2, pls3—pas3

Mame: &2 \MURRAY-TRAINZ|HP Desklet B70Cxi v | [ Froperties ]
Status:  Ide _Fing Printer. ..
Type: HP DeskJet 870 %

Where:  LPT1: [ print to file
Comment; [ Marual dupley
Page range Copies

@ al Mumnber of copies: |1 -

Print what: | Document

Prink:

|AII pages in range

Collate
v | Zoom
v| Pages per sheet: |1 page v|
Scale to paper size: |N0 Scaling w |
[ Ok l [ Cancel ]

Jﬂl Clase

=3 Word Options | | X Exit Word

34

Display
Proofing

Save
Advanced
Customization
Add-Ins

Trust Center

Resources

. Personalize |

Show Mini Toolbar on selection

o
l ScreenTip Scheme: | Show enhanced ScreenTips

Enable Live Praview (i

|:| Show Developer tab in the Ribbaon G

Always use ClearType
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